
Build & Register the Solo 401(k)

It generally takes 2 or 3 business days to build the 
Solo 401(k) plan, and register it under our IRS 
Determination Letter. During this time, we’ll 
secure an EIN for the new 401(k).

2 Plan Documents Review

Once the plan is built and 
all of the corpus 
documents are finished, 
we will upload these 
documents to DocuSign, 
so that you can sign 
quickly and safely. 
DocuSign’s system meets 
the industry’s most 
rigorous security 
certification standards, 
and its the only company 
we use for these types of 
signatures.

2-3 Business Days

1 Business Day

You’ll receive an email 
from DocuSign with a 
link where you can sign 
the plan documents. 
You’ll also receive an 
email from Jordan 
Sheppherd, with a link to 
his calendar scheduler so 
that you can set up an 
appointment to review 
what you’re signing.

On this call, Jordan will 
walk you through the 
corpus documents of the 
plan, and review what 
you need to sign. During 
this call, you will 
complete and sign a 
number of corpus 
documents that establish 
the plan, elect a 
Successor Trustee, and 
elect certain persons or 
entities as the 
beneficiaries of your 
401(k) plan.

Once these corpus documents have been executed, and the other documents completed and 
executed, your Solo 401(k) plan will take its first breath, so to speak, as an entity.

You will receive an email from DocuSign with the PDF version of the fully executed 401(k) 
documents. The PDFs will be timestamped with a DocuSign envelope number, showing the date and 
time everything was signed.
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Solo 401(k) Checking Account

Now that the 401(k)’s corpus docs have been executed, and the plan legally exists, you can open do 
the next two steps at one time: open a checking account in the 401(k) plan’s name, and start your 
rollover.

There are a number of options here, everything from a local bank, to firms like Fidelity, Charles 
Schwab, TD Ameritrade, E*Trade, etc. that offer a hybrid checking/brokerage account for these 
types of Solo 401(k)s. We also work with a bank in Colorado named Solera Bank, which has 
developed a checking account package specifically for Solo 401(k)s. They have an extremely robust 
online banking platform, and everything that you might need to do can be done online, including 
mobile deposits, bank wires, and even cashier’s checks.

Jordan will review your options for these accounts, and will help you
complete whatever documentation you’ll need to open the account
of your choosing. If you choose to open an account at a local bank
and they’re unfamiliar with this type of structure, Jordan will be
more than happy to chat with your banker.

1-7 Days 
(Account-Dependent)3

4 Begin Rollover(s) to the Solo 401(k) Concurrent with Step 3 
(Timeline varies)

Any retirement account can be rolled to the Solo 401(k) EXCEPT for a Roth IRA. If 
you have a Roth 401(k), you can roll that over, but again, not a Roth IRA.

The rollover process will depend on what types of accounts you plan on moving over 
to the new 401(k). It may be that your current Custodian will have a form that handles 
the rollover, or it may be that they require you provide your own form.  If your own 
form is required, we will provide it to you.  Jordan will review your situation and walk 
you through the steps to put in for the rollover.

Your current Custodian/Administrator will process the rollover by mailing you a 
check. That check will be payable to the new 401(k), and you will simply deposit that 
check into the Solo 401(k)’s new checking account.

How quickly the rollover is completed will depend entirely on how quickly the 
Custodian/Administrator of your current account(s) will process your rollover. 
Generally Custodians are quick about it, but if you have any sort of Government or 
State pension plan, expect several weeks to elapse before the rollover check is issued.

Rollover Finalized & Deposited – Final Review Call
Once you’ve received the rollover check(s) and deposited those funds into the Solo 401(k)s new checking account, you’re 
ready to begin investing. Contact Jordan to schedule a final review call. This call will be basically a clean-up call, and Jordan 
will be happy to answer any investment related questions you may have.
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